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Career 
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OVERVIEW

• Connect with recruiters involved in 

the hiring process

• Learn about companies, 

professionals, and their 

responsibilities

• Discover opportunities you may not 

have been aware of
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Why should I go to a 
career fair?



SIGN UP
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How to sign up for a career fair via Handshake?



IN-PERSON CAREER FAIR

• Professional 

notebook, binder, portfolio, etc.

• 10 resumes

• A pen

• Business professional dress

• Water bottle

• A smile

Expect to have to wait in line at an in-

person career fair!
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What should I bring 
to an in-person 
career fair?



OVERVIEW

• 2-3 target companies

– 5-10-minute talks

– Do your research beforehand

– Ask meaningful questions

• 1-2 reach companies

– 5–15-minute talks

– Learn more about the company
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How many companies 
should I talk to at a 
career fair?



QUESTIONS TO ASK

• Ask about a specific role, hiring process, the professional's experience, 

growth opportunities, products, services, industry, company culture, etc.

– E.g., How does [company] commit to the professional development of its employees?

– E.g., What are some challenges you've faced in your role?

– E.g., I read about [XYZ] on the company website. Can you elaborate more on this?

BE SPECIFIC
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What questions should I ask at a career fair?



YOUR RESUME CONTACT INFORMATION

• Leave a copy of your resume with 

the recruiter, especially when 

asked for one directly

• Keep this brief exchange 

organized and professional

• Be prepared to confidently talk 

them through your resume

• Always ask for the contact 

information of the recruiter

• Provided handouts and 

information are valuable resources

WRAPPING UP
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The Give & Take



FOLLOW UP

• Send a brief, professional email within 48 hours of talking with the recruiter 

or professional

• Make the email unique to the individual (take concise notes after you are 

finished talking with someone)

Don't forget to have a formal signature!
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How, and when, do I follow up with the 
professional I talked to?



Questions?
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Resume Workshop
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September | 2022



OVERALL RESUME TIPS

• Exactly one page long

• Chronological order

• Consistent formatting

• If you are a freshman or first semester sophomore, it is okay to have relevant high school 

experience

• Use key words from the job description

• Quantify, quantify, quantify

• Keep a rolling resume

Recruiters spend an average of 7.4 seconds reading a resume, make it count!
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Rules to follow
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OVERALL RESUME TIPS
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Important Details

LIMIT WHITE SPACE

• One-line bullet points take up at least ¾ 

of the line

• Two-line bullet points take up at least ½ 

of the bottom line

REMEMBER THE 3 C'S

• Clarity

• Consistency

• Concise



HEADER

• Full Name

• Primary Email

• Phone Number

• Address

• Optional: LinkedIn, GitHub
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How should my header look?



EDUCATION, HONORS, & AWARDS

• Honors and awards associated with Ohio State and your degree can go within 

the school section of your resume

• Awards outside Ohio State can go at the bottom of your resume all in one bullet 

point or can each be expressed individually; if expressed individually, make 

sure they are formatted the same as work experience
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What does this look like?



WORK EXPERIENCE

• Includes company name, location, your specific role, and dates

• If you have too many past work experiences, prioritize the most relevant ones 

to the role that you are applying for

– It is okay to have multiple resume versions
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How should my work experience look?



WORK EXPERIENCE

• Be as specific as possible—use numbers, figures, percentages, etc. when 

possible

– E.g., Increased the efficiency of XYZ process by 45%

– E.g., 1 of # accepted into XYZ program out of # applicants/students
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How should my work experience look?



EXTRACURRICULAR EXPERIENCE

• Same formatting as work experience section

• This is another place where you want to be considerate about what roles you 

are applying to and what experiences you want the employer to know about

• For engineering students:

– Indicate all projects from UWRT in this section

• For business students:

– Indicate all extracurriculars in this section
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How should my extracurricular experience 
look?



PROJECTS

• Formatting is consistent with work and extracurricular experience sections

• This is where you can showcase both projects you have done on your own time 

and competitions you have competed in
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How should the projects section look?



SKILLS & INTERESTS

• The end of a resume may list various technical skills and interests

• Format each bullet point identically, organizing items into their respective areas
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What does this look like?



VERBIAGE

• Use past tense for past experiences

– Lowermost bullet points

• Use present tense for current experiences

– Uppermost bullet points

• Use action verbs like… created, transformed, spearheaded, achieved, 

mentored, cultivated, resolved, pioneered
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What grammar is needed in a resume?



GITHUB

• Make a profile readme (tutorials online) and update it occasionally

• Include resume link and any relevant contact info
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If I use GitHub, how do I incorporate that?



PERSONAL WEBSITE

• Include link on your resume—best suited for online viewing (LinkedIn, GitHub)

• The first page is the most important, don't make it hard for the recruiter to find 

your information and projects
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If I have a personal website, how do I 
incorporate that?

Award-winning engineering portfolio design from 2016



Questions?
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